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Advantages of Using Line Item Reposting

o Built In Audit Trail 

 References the Original CO Document#

 For Goods Receipt, the reposting document displays the PO# 
from the original posting on project actuals report (CJI3)

 Reposting Displays Original or “Partner” CO Object (e.g., WBS, 
IO, CC)

o Built In Controls

 Disallows reposting amounts greater than original amounts 
(reduces negative expenditures)

 Disallows reposting documents that have already been 
reposted by someone else

 Disallows changes to Cost Element (GL/Commitment Item)

 Prevents inappropriate reposting such as IO settlements to 
WBS



History: Limitations of Standard
Line Item Reposting (KB61)

o Limitations
 Not able to Upload – Users process one document at a time 
 No Workflow 
 Not Able to Query by Functional Area
 No System Controls to Restrict Prior Year Repostings
 If some prior year repostings were processed, there was no 

systematic to process follow-on documents.
 Not able to download data entry screen

o Change Request
 After Developer researched the standard SAP program, it was 

determined that we would not be able to leverage the Standard 
SAP t-code.  So, we built a custom solution including new t-codes, 
roles, screens, tables, and reports.

 Therefore, the new t-code will look from standard t-code.  



Enhancements and Validations (ZKB61)

o Enhancements/Added Functionality 
 Ability to Upload File
 “After the Fact” Approval Process

• All repostings are reviewed by a 1st Approver within the same division (Facilities, ITD)
• If the Fund changes, document is reviewed by both the 1st Approver and 2nd Approver  (Accounting)
• If Rejected by 1st or 2nd Approver, the system will automatically generate a reversal document and 

send an email notification to the Preparer

 New Report to Provide More Visibility 
 Export to Excel
 Test Mode
 Automated Follow-On Documents for PFY Repostings (Reversals, IFT’s)

o System Validations
 PFY Repostings

• Restrict to WBS only
• Restrict to Funds on Mapping Table

 Restrict to Preparer and 1st Approver on Mapping Table
 Validate Posting date to prevent repostings from slipping through during month-

end closing (costs may not get settled to AUC)
 Disallow reposting of negative amounts



Walk Thru New Reposting Process: 
Overview of Roles and T-codes

Role T-code/Action Result

RF400 - Project Accountant

(Program Controls, ITFA)

ZKB61 - Repost Document • Document is reposted and updates tracking 

report. NOTE:  Creates Posting, Consumes 

Budget

RC437 - Reposting 1st

Approver

(Chris, Allan or backup) 

ZKB61_APPROVE1 -Display 

Pending Repostings and Approve

or Reject 

• If Approved and NO Funds change, process 

completed.  

• If Approved and Fund Change, requires approval 

by Accounting.

• If Rejected, reverses reposting and sends email 

notification.  

RC406 – FI Reposting 

Approver (2nd Approver for 

Fund Changes Only)

(Accounting - Melba, Nancy)

ZKB61_APPROVE -Display 

Pending Repostings, and Approve 

or Reject

• If Approved and CFY, process completed.

• If Approved and PFY, generates “follow-on” 

documents

• If Rejected, reverses reposting and sends email 

notification. 

System Generated Upon 2nd

Approval

System Automatically generates 

follow-on documents for PFY 

Repostings with Fund Change

• Creates Z6 Documents for Reversal and IFT

RC435 – Project Report 

Analyst (All)

ZKB61_DISPLAY  - Check Status 

of Repostings

• Displays Status of Repostings



Walk Thru New 
Reposting Process: 
ZKB61 – Selection 
Screen

• Before executing the reposting, be 
sure to have either the CO 
Documents or FI/Accounting 
Document#’s.  

• You’ll have the option to select 
based on either the CO Document 
number (CJI3) or Accounting/FI 
Document number (FB03) that you 
would like to repost.

• This first screen also gives you the 
option to enter the documents 
online or to upload a file.

• This training session will go over 
the online process.  

• A separate training session for mass 
uploads will be available in the 
future. 

1. Enter CO Doc#’s
or Accounting/FI 

Doc’s and Fiscal Year



Walk Thru New Reposting Process: 
ZKB61 – Data Entry 

Original Account String 
(Greyed Out)

Original Account String 
displayed with ability to change 
the values



Walk Thru New Reposting Process: 
ZKB61 – Enter Changes

1. As you enter your changes, the modifications will appear in red text.
2. If you change the amount, the balance will appear in the row below.  

The amount of the reposting should always equal the original 
amount for that specific line.



Walk Thru New Reposting Process: 
ZKB61 – Radio Buttons

Press “Test” to check for errors.  Below is an example of what you’ll see 
if no errors.  This means that the documents have not posted yet.  



Walk Thru New Reposting Process: 
ZKB61 – Radio Buttons

After entering “Post” the system issues a CO Doc# 200059605
.

You can display the CO document using t-code: KSB5 of CJI3



Walk Thru New Reposting Process:
You can display the CO document using t-code KSB5 or CJI3

• KSB5 by CO Doc 200059605

• CJI3 by WBS F-307330-03-401-99

NOTE:  Ref Doc = Orig Doc#; PO# 4500097114  and Cost Element 
is from the original document



Walk Thru New Reposting Process: 
ZKB61_DISPLAY – Check Status of Reposting

• P1 = Pending 1st Approver
• Red Text highlights the changes
• Ability to Download
• Ability to Filter



Walk Thru New Reposting Process: 
ZKB61_APPROVE1 – 1st APPROVER 

• 1st Approver executes ZKB61_APPROVE1 to display repostings that are pending 
their approval

• Check either “Approve” or “Reject” 
• Click on Save icon



Walk Thru New Reposting Process: 
ZKB61_APPROVE – 2nd APPROVER (If Fund Change)

• 2nd Approver executes ZKB61_APPROVE to display repostings that are 
pending their approval

• Check either “Approve” or “Reject” for Entire CO Document
 If split between Fund change and No Fund Change, 2nd Approver 

approves or rejects entire document
• Click on Save icon



Walk Thru New Reposting Process: 
ZKB61_DISPLAY – Check Status of Reposting



ZKB61_DISPLAY
Definition of Status Codes

Status 
Code Color Status Description

P1 Yellow Posted, Pending Approval of 1st Approver

P2 Yellow Posted, Pending Approval of Fund Change

A1 Green Approved by 1st Approver

A2 Green Approved by Fund Change Approver

R1 Red Rejected by 1st Approver

R2 Red Rejected by Fund Change Approver



Upload Format Using CO Documents

• Original CO Document on CJI3 Report

• Sample Upload File



Upload Format Using FI Documents

• Sample FI Doc (FB03)

• Sample Upload File (FI Doc#)



ZKB61:  Selection via File



Upload Results (Test Mode)



Mapping Table:  Preparer and Approver

o ZKB61_USERS
 Maps Preparer and 1st Approver
 Preparer User ID must exist on this table to repost



ZDOC_DISPLAY: Centralize Document Display

o Use ZDOC_DISPLAY to display the corresponding document numbers in other 
modules
 FI/GL – General Ledger (FB03, ZFIQUERY1, ZFIQUERY_PROJ, GL025)
 CO/PS – Internal Orders/Project Systems (KOB1, CJI3, KSB5)
 MM – Material Management (ME23N)
 GM – Grants Management
 FM – Funds Management (FM012, PR002)





Automated Follow-on Documents

o If the original document is in a prior fiscal year and there is a change in 
Fund, the system will generate follow-on documents upon the 2nd

approval.

o The purpose of the follow-on documents is to prevent negative 
expenditure amounts within a fund.

o More specifically, the system will generate 2 sets of follow-on 
documents: Reversal that debits the original fund and an Inter Fund 
Transfer (IFT).  The follow-on documents use different programs within 
the same fund.

o The funds must exist on the mapping tables; otherwise, the system will 
issue an error.



Mapping Table:  Prior Fiscal Year Repostings

o ZKB61_MAP1
 Used for Automating Follow-On Documents of PFY Repostings

(Reversal)
 Determines Functional Area based on Fund
 Data provided by Joey and Updated by Accounting



Mapping Table:  Prior Fiscal Year Repostings

o ZKB61_MAP2
 Mapping Table for Automating Follow-On Documents of PFY 

Repostings
 Determines Cost Center based on WBS Prefix



Mapping Table:  Prior Fiscal Year Repostings

o ZKB61_MAP3
 Mapping Table for Automating Follow-On Documents of PFY 

Repostings - Interfund Transfers (IFT)
 Validation: Issues Error on PFY Repostings if Debit/Credit 

Fund Not on Table



Sample Reposting and Follow-on Documents

• Reposting Document (FB03)

• Reversal and IFT Follow-on Documents (See Document Header)



Line Item Text for Follow-on Documents


